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Completing an On Line Application EIN for your Class Reunion 
 

These instructions are provided as a guide.  They are not intended to give legal or technical advice. 
 
You will need some information about your class reunion committee and approximately 10-15 minutes to 
complete the online application in one sitting.  Please note once you start the online application you 
cannot save it and finish it later.  Here is the link for the on line application:  
 
https://sa.www4.irs.gov/modiein/individual/index.jsp 
 
You will need a social security number; this can be the chairperson, treasurer, or any other committee 
member.  The following screenshots will show you the answers to use or select for the questions.   
 
Any questions filling about out this application are best answered by the IRS.  Chat or speak with a 
website customer service representative or send an email message or comment.  Website assistance is 
available Monday-Friday at this link: http://www.irs.gov/uac/Navigate-IRSgov 
 
After you select the first link listed above, the following screen will appear. 
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Providing your SS# is for identification purposes only and is not tied to the applied EIN. 
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The name should be: Sheridan High School Class of _____  
Do not use the name of a person. 

 

 
 
 

 
 

Complete the final steps and a PDF file will be created with your EIN. 
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Completing an SS-4 Form Application EIN for your Class Reunion 
 

Paper alternate, if you do not want to complete an online application.  You can download a fillable PDF 
file, type in the information with your computer keyboard, and print it.  Or you can download it and 
complete it by hand.  Send the completed form to the IRS.  You can fax the completed application to 
(855) 641-6935 or mail it to:  
 
 Internal Revenue Service 
 Attn: EIN Operation 
 Cincinnati, OH  45999 
 
Download the SS-4 fillable PDF file with this link: https://www.irs.gov/pub/irs-pdf/fss4.pdf 
 
Download the SS-4 instructions with this link:  https://www.irs.gov/pub/irs-pdf/iss4.pdf  

 
A sample of a completed SS-4 Form application is shown on the next page. 
 
The following items need to be completed.   
 
1 Legal Name Sheridan High School Class of YYYY 
3 Executo Name of person setting up account 
4a Mailing Address – Number and Street Name of person setting up account 
4b Mailing Address – City, State, Zip Code  
6 County Arapahoe   (Location of High School) 
7a Name of Responsible Party Name of person setting up account 
7b Person setting up account – SS# For identification purposes only 
8a LLC – Check “No” Box  
9a Check “Other” Box  Enter: Class Reunion Fund 
10 Check “Banking purposes” Box Enter: Satisfy banking requirements 
11 Date business started This can be date of application or first 

committee meeting 
12 Closing Month December 
13 Highest Number of employees Enter: -0- in each box 
15 First date wages Enter: N/A 
16 Check “Other” Box Enter: Class Reunion Activities 
17 Indicate principle line… Enter: N/A 
18 Check “No” Box  
 Applicant Telephone Enter your phone number 
 Sign  
 Date  
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